[TpunsTO: [punsto: Yreepwaaio:

H4 COBeTE poauTenei Ha obuem cobpanun
MOV «lerckmit can 62 TPYJOBOTO KO/LIEKTHBA
[porokon Ne 3 MOV «Mletckuii cax 62»
or «29» suBaps 2021r. IMporokon Ne |

ot «29» suBaps 2021r.

NOJIO)KEHUE LITRIT>
06 oGpaboTke, 3aHTe NEPCOHATBHBIX JAHHBIX paboTHHKOB,
BOCIHTAHHHKOB H HX poanTeeii (3aKOHHBIX NpeacTaBHTE ei)

MYHHUMIIAJILHOTO IO KOJBHOIO
OBPA3OBATEJIbHOI'O YYPEXKIAEHUS
«AETCKHWU CAJl Ne62»
SHT'EJIbCCKOI'O MYHULIMIIAJIBHOI'O PAMTOHA
CAPATOBCKOM OBJIACTH

1. OBLIME ITOJIOXKEHMSA

1.1. Hacrosmee INonoxenue 06 o6paGotxe, 3ammre NEePCOHANBHBIX JJAHHBIX
pabOTHHKOB, BOCTIMTAHHHKOB, POJTHTENe (3AKOHHbIX npeacrasurenei) (nanee —
TTonoxenue) MyHHUMNATEHOTO AOMWKOILHOTO 00pa3oBaTeNbHOrO yupeKIeHHs
«Jletckuit can No 62» DHrebCCKOro MyHHUMNATEHOTO paiiona Caparosckoii obacTy
(nanee JIOY) paspaborano Ha ocHoBauuK cT.24 Konctutyuuu PO, rnasu 14
Tpyaosoro Konekca P®, ®enepansoro 3akona «O6 uHpOpMaLIHH,
uHpOpMaTH3aUMK 1 3aIuuTe HHopMaum» Ne 149-03 ot 27.07.2006
Depnepansroro 3akona P® «O nepconansubix aanubxy Ne 152-03 ot 27.07.2006 r. u
®ezepansHoro 3akona PO"O BHeceHnn H3MeHeHMil B Denepanbhblii 3akoH "O
nepcoHanbHbIX AaHHBIX"" N 261-®3 ot 25 mons 2011 re, INpasuramu BHYTPEHHEro
TpyAoBoOro pacnopsaka JI0V,

1.2. Iens paspaborku Monoxenus - ompezenexne nopsjka obpaborku,
CHCTEMaTH3aLHH, HCMIONB30BAHNSA, XPAHEHHA U IIepeiaul CBE/IeHHIA, COCTABINIONIMX
flepcoHaNbHBbIC NaHHbIE; Obecneyenne 3aumThl Npas 1 cBo6ox pabotaikos JOY,
BOCIIATAHHHKOB ¥ MX PomHTeel (3aKOHHBIX Npe/icTaBuTeNei) npn o6paboTke Hx
TIEPCOHANLHBIX NAHHKIX, @ TAKXKE YCTAHOB/ICHHE OTBETCTBEHHOCTH JIOMKHOCTHBIX JIHLL,
HMEIOIHX J0CTYTI K NEPCOHANBLHBIM JaHHbIM paboTaukoB JIOY, BOCIHTAHHMKOB B MX
poauTeneii (3aKOHHBIX NpEACTaBUTEIeH ) 32 HEBBIMONHEHHE TpeboBanuii HOpM,
PETYAHpYIOIHX 00paboTKy H 3alUATY NepCOHANBHBIX JaHHBIX.

1.3 [lepconanbHble AaHHBIE OTHOCATCS K KaTeropuu KOH(UIeHUHANBHO’
HH(pOpMaLHH.

1.4 Bee pabotuukn JIOY B COOTBETCTBHH CO CBOMMHM MTOTHOMOYHAMH Bajielolue
nHpOpMauweii, OTHOCAIIEHCS K TIEPCOHANBHEIM JAHHBIM, O COTpPYJIHHKAX,
BOCIHTAHHHKAX H HX POAUTENIAX (3aKOHHBIX NPENCTABHTENAX), MO/YYAIOIIHE U
HCTIONB3YIOIIHE €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATELCTEOM
Poccniickoit ®enepannn 3a Hapymenue pesima 3alIHThl, 06paboTky U mopsaKa
HCIIO/IB30BaHMs 3TOM HHOpMaIHH,

1.5. ITopsnok BBOAa B AeficTBHE U H3MeHeHus [onoKeHus.




1.5.1. Hacrosimee [Tonoxkenne BCTynaeT B CHITy C MOMEHTA TIOJIITMCAHUS TTPUKa3a U
JeNCTBYET 0€CCPOUYHO, 10 3aMEHBI €r0 HOBBIM [lomokeHneMm.

1.5.2. Bce u3menenus B [lonoxeHre BHOCSATCS PUKA30M 3aBEAYIOIIETO.

1.5.3. Bce pabotHuku, poautenu BocnuTaHHUKOB IOV (3akoHHBIE TTPECTABUTENN
JOYVY nomxHbl ObITh 03HAKOMIIEHBI C HacTosAmUM [lonoxkeHueM no1 pocnuch.

1.6. Pexxum KOHPHUICHITNATHHOCTH MIEPCOHATBHBIX TAHHBIX CHUMACTCS B CITy4asX UX
00e3TMYMBAHMS U TI0O UCTEYCHUH 75 JIETHETO CPOKa MX XPaHCHHMSI, WIIH MPOJIJIeBacTCs Ha
OCHOBAaHMHM 3aKJIt0OUeHUs dKcrepTHOM komuccuu J1OY, eciiu nHOE HE ONpeesIeHO 3aKOHOM.

2. OCHOBHBIE ITOHATHUA 1 COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. lna ueneit Hactosiero [1omoxeHust UCTIONB3YIOTCA CAEAYIOIINE OCHOBHBIE
TOHSTHS:

- IEpCOHANIbHBIE JaHHBIC - JTF00ast HHGOPMAIIHS, OTHOCSIIAACS K ONPEIeICHHOMY U
orpeensieMOMy Ha OCHOBaHUU Takoi MHGOpMaIKi pabOTHUKY, BOCIIMTAHHUKY U €T0
poauTeNsAM (3aKOHHBIM TTPEACTABUTEISIM), B TOM YHCIIE €ro (pamMruinsi, UMsi, OTIECTBO, TO/,
MECHII, JaTa ¥ MECTO POXKIACHUS, aIpec, CEMEHHOE, COITMaIbHOE, UMYIIIECTBEHHOE
MOJIOKEeHHE, 00pazoBaHue, mpodeccusi, 10X0Ibl, Apyras nHpopMaius, HeooXoguMast
paboTOAATEIO B CBS3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTKa MEPCOHATBHBIX JaHHBIX - COOP, CHCTeMAaTH3aIus, HAaKOIIJICHUE, XpaHCHHE,
yTouHeHHe (0OHOBJIEHUE, N3MEHEHHE ), UCTIOJIb30BAaHUE, PACIIPOCTPAHCHUE (B TOM YHCIIE
nepeaaya), o0e3IMyuBanue, OJIOKUPOBAHNE, YHUUTOXEHHUE MEPCOHATBHBIX TAHHBIX
pabotHukoB MJIOY Ne 62, BOCIUTaHHUKOB U UX pOAUTENICH (3aKOHHBIX MPEICTABUTENICH );

- KOHQUACHIIMAIBHOCTh IEPCOHANIBHBIX JJAHHBIX - 003aTEIBHOE /ISl COOTIOACHUS
Ha3HAYEHHOT'O OTBETCTBEHHOTO JIUIA, MTOJTYYUBIIETO JTIOCTYII K MEPCOHATBHBIM JaHHBIM
PabOTHUKOB, BOCIIMTAHHUKOB U UX POJIUTENEH (3aKOHHBIX MPEACTaBUTENCH ) TpeOOBaHE HE
JIOIYCKaTh UX pacipocTpaHeHus 6e3 corjacusi pabOTHUKA UITU POIUTEINS (3aKOHHOTO
MPEACTABUTEISI) UM MHOTO 3aKOHHOTO OCHOBAHMS;

- pactipocTpaHeHHUE TIEPCOHATBHBIX JaHHBIX - JICUCTBUS, HAPABIICHHBIE Ha TIEpeavy
MIEPCOHANIBHBIX JTAHHBIX PAaOOTHUKOB, BOCIIUTAHHUKOB U MX POJIUTENCH (3aKOHHBIX
MpEACTaBUTENEH) ONpeIeICHHOMY KpyTY JIHI] (1epeada NepCcoHaAIbHBIX TaHHBIX ) WX Ha
03HAKOMJICHHUE C TIEPCOHATBLHBIMY JIAHHBIMU HEOTPAHUYCHHOTO KPYTa JIMII, B TOM YHCIIC
0oOHapoI0BaHME MTEPCOHAIBHBIX TAHHBIX B CPEJICTBAX MACCOBOM MH(OpMAIIUU, pa3MeIcHUE
B MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX WM MPEIOCTABICHHE TOCTYIIAa K
MEPCOHAJILHBIM JaHHBIM KaKUM-JTHOO UHBIM CIIOCOO0M;

- HCTIOJIH30BaHUE TIEPCOHANIBHBIX JJAHHBIX - ACHCTBUS (OTepalnn) ¢ mepCcoHaTbHBIMU
JTAHHBIMH, COBEpIIIaeMble JTOJDKHOCTHBIM JIUIoM MJIOY Ne 62 B 111X NPUHATHS PEIICHUI
WJIM COBEPIICHUS UHBIX JEHCTBUN, TOPOKIAIOIINX IOPUIUIECKUE TTOCIICICTBUS B
OTHOIIICHUH PAOOTHUKOB, BOCIIMTAHHUKOB U UX POAMTENCH (3aKOHHBIX MPEACTaBUTEIICH),
7100 MHBIM 00pa30M 3aTparuBalONIMX MX MpaBa U CBOOOIBI WM TIpaBa U CBOOOIBI IPYTHX
L

- OJIOKMPOBAHHKE MTEPCOHANBHBIX JTAHHBIX - BPEMEHHOE TIPEKpalieHue coopa,
CHUCTEMaTHU3AINH, HAKOTUICHHUS, UCIIOJIb30BAHUS, PACTIPOCTPAHCHHS TICPCOHATBHBIX TaHHBIX
PaOOTHHUKOB, BOCIIMTAHHUKOB U UX POJUTENICH (3aKOHHBIX MPEJACTABUTEIICH) B TOM YHUCIIC
WX Tepelavu;

- VHUYTOXKEHUE TIEPCOHATILHBIX JAHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTH COJICPIKaHHE IMEPCOHANBHBIX JTAHHBIX B MH(GOPMAIIMOHHON




CUCTEME TIEPCOHATLHBIX JaHHBIX PAOOTHUKOB, BOCIUTAHHUKOB M UX POIUTENCH
(3aKOHHBIX MPECTABUTENECH) WIH B PE3yJIbTATE KOTOPHIX YHUUTOKAIOTCA MaTEpUAIIbHBIC
HOCHTEIIM NMEPCOHANIbHBIX JAHHBIX PAOOTHUKOB, BOCIIUTAHHUKOB U UX POJUTENCH
(3aKOHHBIX MpECTaBUTENCH);

- 00e3TMYMBaHUE TIEPCOHATBHBIX JaHHBIX - IEUCTBUS, B pe3yJbTaTe KOTOPHIX
HEBO3MOYKHO OIPEACIUTh MPUHAIICKHOCTh EPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY, BOCIIUTAHHUKOB M €70 POJAUTEISIM (3aKOHHBIM MPEACTABUTENSM);

- 00111€TOCTYITHbIE IEPCOHAILHBIC JIAHHBIE - IEPCOHAbHBIC JaHHBIE, JOCTYI
HEOTPaHUYEHHOTO KpyTa JIMII, K KOTOPBIM MPEAO0CTABIICH C COTilacus pabOTHHKA, 3aKOHHOTO
MIPEACTaBUTEISI BOCIIMTAHHHUKA WJIM Ha KOTOPBIC B COOTBETCTBUU C (hefepabHBIMU
3aKOHAMH HE paclpoCTpaHsieTcs TpeOoBaHUe COOMIOACHIUS KOH(UICHITNATLHOCTH.

- nH(opMaIus - CBeeHUs (COOOIICHMS, TaHHbIE) HE3aBUCUMO OT (JOPMBI HX
MIPECTABIICHHUS.

- TOKyMEHTUpOBaHHas nHGopManusl - 3adUKCHPOBAHHAS HA MaTePUATLHOM HOCUTEE
MyTeM JTOKYMEHTHUPOBaHUS HH(OPMAITUS C PEKBU3UTAMH, TIO3BOJISIOIIMMHE ONPEACIIUTh
TaKyr0 HHGOPMAIIMIO WIH €€ MaTepUaIbHbI HOCUTEb.

2.2. KomIuiekc JOKYMEHTOB, COMPOBOKIAIONIHM Mpo1iecc 0PopMIeHUS TPYIOBBIX
OTHOUIEHUY pabOTHUKA MIPU €r0 pUEMe, EPEBOJIC U YBOIHHEHUH.

2.2.1. Uudopmarnusi, npencrapisieMast paOOTHUKOM TP MOCTYIJICHUU Ha paboTy B
JOVY, nomkHa UMETh TOKyMEHTalIbHY10 hopmy. [Ipu 3akitoueHnn TpyJ0BOTO I0rOoBOpa B
COOTBETCTBHHM cO CT. 65 TpynoBoro kojiekca Poccuiickoit @eaepaninu JIUI0, TOCTYIAIOIIEe
Ha paboTy, IpeAbIBIAECT pab0OTOIATEIIIO:

- MAaCHOPT WJIM UHOM JOKYMEHT, YOCTOBEPSIIOINNA TUYHOCTH;

- TPYZAOBYIO KHUKKY, 32 UCKJIIOUCHHEM CITy4aeB, KOT/1a TPYAOBOM 10rOBOP
3aKJIF0YAETCs BIIEPBBIC WM PAOOTHUK MOCTYNAET Ha pabOTy HA YCIOBUSIX
COBMECTHUTEILCTBA, TUOO TPYAOBask KHUKKA Y PAOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTou WK MO JPYyTUM NPUUUHAM;

- CTPax0BOE CBUJIETEJILCTBO TOCYAAPCTBEHHOTO MIEHCUOHHOTO CTPAaXOBaHUS;

- TOKYMEHTBI BOMHCKOTO Y4eTa - JIJIi BOEHHOOOS3aHHBIX U JIUII, TIOIJICKAIINX
BOUHCKOMY YYETY;

- TIOKYMEHT 00 00pa30BaHMH, O KBaTU(DHUKAIIMKA WM HATMYUH CIICIIUAIbHbBIX 3HAHUH -
NP MOCTYIUICHUH Ha pa0oTy, TPEOYIONIYIO CICIIMATbHBIX 3HAHUN WM CHICIIHAIBHON
MOATOTOBKH;

- cBuzieTeNnbCTBO O npucBoennu MHH (mipu ero Hanmuuum y paboTHHKA).

2.2.2. Tlpu opopmiiennn pabOTHHKA ETOMPOU3BOUTENIEM 3aMIOIHACTCS
yHuunupoBanHas popma T-2 «JIuuHas kapTouka pabOTHHKA», B KOTOPOU OTpaKaroTCs
CJIeIyIOLMe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA:

- o6uue cenenus (O.M.0. paboTHuKa, gaTa POKIECHUS, MECTO POKICHUS,
rpaXIaHCTBO, 00pazoBaHue, mpodeccusi, CTaxx pabOThl, COCTOSIHUE B Opake, MaclopTHHIC
JAHHBIE);

- CBEJICHUS O BOMHCKOM YyUeTe;

- TaHHBIE O TIpUEMe Ha padoTy.

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMSI O TIEPEBOJIaX Ha IPYTyIo paboTy;

- CBEJICHMS 00 aTTECTAllUH;

- CBEJICHMSI O TIOBBIINICHUN KBaTU(UKAIIHH;

- CBeJIeHMsI O TPO(PECCHOHANIEHOM TEPETOATr0TOBKE;

- CBEJICHMSI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeIcHMS 00 OTITyCKax;




- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(OoHaX.

2.2.3. B IOV co3paroTcs U XpaHATCs CIEAYIOINE IPYNIbl JOKYMEHTOB, COJIEpKalie
JaHHbIE O PA0OTHHUKAX B €AMHUYHOM WJIM CBOJHOM BH/JE!

2.2.3.1. JIokyMeHTBHI, Co/IeprKalllie MepCcoHaIbHbIC JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOKIAIOLIHUE MPOLIECC OPOPMIICHUS TPYAOBBIX OTHOLIEHUH MPU NpueMe
Ha paboTy, NEPEBOJIE, YBOJIBHEHNH; KOMIUIEKC MAaTEPHAJIOB TI0 aHKETUPOBAHUIO,
TECTUPOBAHUIO; TPOBEJICHUIO COOECET0BaHUM C KaHAUJATOM Ha JOJKHOCTb; TOAJIMHHUKU U
KOIHMH IPUKA30B 10 JUYHOMY COCTABY; JIUYHBIE JIEJIa U TPYIOBbIE KHIXKKH pAaOOTHUKOB;
JieNa, CoiepKaIlie OCHOBAaHUA K MPUKa3y MO JIMYHOMY COCTaBy; Jiejia, COJAEpKallne
MaTepualibl aTTECTallMU paOOTHUKOB; CITY>KEOHBIX paccie0BaHUM; CIIPaBOYHO-
MH(GOPMAaLMOHHBIN OaHK JAHHBIX MO EPCOHANTY (KApTOTEKH, KYPHAIIbI); MOATUHHUKA U
KOIIUU OTYETHBIX, AaHAJTMTUYECKUX U CIPABOYHBIX MAaTEPUAIIOB, IEPETABAEMBIX
aagmuHucTpar MJIOY Ne 62, konuu 0T4ETOB, HAIIPABIISIEMBIX B TOCYAAPCTBEHHbBIE
OpraHbl CTaTUCTUKH, HAJIOTOBbIE MHCIIEKLIMH, BBIIIECTOSALIUE OPraHbl YIPABICHHS U IPYTUe
YUPEKICHHUS).

2.2.3.2. JlokyMeHTalus 110 OpraHu3aluu paboThl (MOJ0KEHUS, JOJKHOCTHBIE
UHCTPYKIMH PAa0OTHHUKOB, IPUKA3bI, PACTIOPSIKEHHS, YKa3aHUS a]MHHUCTPAIIUN);
JOKYMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJIU3Y U OTYETHOCTH B YACTH pabOTHI €
nepconanom JI0VY.

2.3. Undopmanus, npeacranisiemMasi pOAUTEISIMU (3aKOHHBIMU NIPEACTaBUTEIISIMU )
npu nocryrieand B JJOY, nomxHa uMeTh JOKyMEeHTaNIbHYIO (hopmy. Ilpu 3akmoueHun
JIOTOBOPA € POJUTENEM (3aKOHHBIM MpecTaBUTENEM ) MpeabaBisioT JJOY:

- KCEPOKOITHS CBUIETEIBCTBA O POXKICHHH;

- KCEpOKOIHUS METULIMHCKOTO MOJIUCA;

- KCEpOKOIIHS CTPAaXOBOI0 HOMEpa MHAUBUAYalbHOro juiesoro cuéra (CHUJIC)

- CBUJIETENILCTBO O PErUCTPALIMK PEOEHKA MO MECTY KUTEIBCTBA WIIH 110 MECTY
NpeObIBAHMS HA 3aKPEIVICHHOW TEPPUTOPHH;

- CBEJICHUS O POJAUTENAX U 3aKOHHBIX MPEICTaBUTENSIX (KCEPOKOIUU MAacIOpPTOB WIH
MHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JIUYHOCTb POJUTENEH);

- 3a5IBJICHUE POJUTENS (3aKOHHOTO MPEICTaBUTENS);

- HaIpaBJIeHUE KOMHUTETa 0 00pa30BaHUIO;

2.4, HepCOHaHBHBIe AaHHBIC BOCIIMTAHHHUKOB COACPIKATCA B UX JIMYHBIX JICJIaX.

3. CbOP 1 OBPABOTKA ITEPCOHAJIBHBIX TAHHBIX

3.1. I[Topsaok nmoyyeHusi NEPCOHABHBIX JaHHBIX.

3.1.1. Bce nepconanbubie qanHbie padotHuka JIOY u ponutens (3aKOHHOTO
MIPEICTaBUTEINSI) BOCIIMTAHHUKA CIIEYET MOIy4yaTh y Hero camoro. [lepcoHanbHbie JTaHHBIC
BOCITMUTAHHUKA CIIEYET MOIy4yaTh Y poauTesel (3aKOHHBIX MpeAcTaBuTeneil) Eciu
MEPCOHAJIbHBIE TAHHBIE, BO3MOXHO, MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO PAOOTHHK,
pOAUTENH (3aKOHHBIC MPEICTABUTENM) TOKHBI OBITH YBEIOMJICH 00 3TOM 3apaHee U OT HUX
JOJIKHO OBITh oJydyeHo nucbMeHnHoe cornacue (Ipunoxxenue Ne 4) JIoKHOCTHOE JHUIIO
paboToaTelIs JOKHO COOOIIUTL pAOOTHUKY, POJAUTENISAM (3aKOHHBIM IPEICTABUTEIIIM) O
LEeJsX, MPEANOoJaraéMbIX HCTOYHUKAX U CIOCO0AaxX MOJyYEHHUs MEPCOHANbHBIX TaHHBIX, a
TaK)Xe 0 XapakTepe MOICKAIINX MOJTYICHUIO IEPCOHATBHBIX TAHHBIX U MOCIIECTBUIX
OTKa3a pabOTHHKA 1aTh MUCbMEHHOE COTJIaCHe Ha UX MOTy4YEHUE.




3.1.2. IOY He umeer mpasa noixy4arb, 00padbaTeIBaTh U MPUOOIIATH K TUYHOMY JEITY
paboOTHHKA ¥ BOCTIMTAHHKKA HE ycTaHOBIIeHHBIE DenepanbapiM 3aKk0HOM OT 27.07.2006 No
152-®3 «O nepcoHaIbHBIX JaHHBIX», DeaepabHbIM 3aKOHOM OT 29.12.2012 Ne 273-03
«0O06 obpazoBanuu B Poccuiickoit denepanun» u TpynoBeiM kogekcoM Poccuiickoi
®denepanivu epcoHabHbIE JaHHBIE 00 UX PACOBOM, HAITMOHAILHON MPUHAIJICAKHOCTH,
MOJIMTUYECKUX B3TJISaX, PEIMTUO3HBIX WU GUI0CO(CKUX YOKICHUIX, COCTOSIHUH
3JI0pPOBbsI, YaCTHOM >KM3HU, YWICHCTBE B OOIIECTBEHHBIX OOBEUHEHUSX, B TOM YHUCJIE B
npodeccroHanbHbIX cO03aX. B cimydasx, HEemocpeACTBEHHO CBA3aHHBIX C BOMPOCAMU
TPYZOBBIX OTHOIIEHUM, B COOTBETCTBUU €O CT. 24 Konctutynuu Poccuiickoit deaepanuu
paboToaarenb BIpaBe MoaydaTh M 00pabaThiBaTh JaHHBIC O YACTHOW KU3HHU PaOOTHHKA
TOJBKO C €r0 MUCbMEHHOTO COTJIACHS.

3.2 Topsimox 00pabOTKM EPCOHATBHBIX JaHHBIX

3.2.1. O6paboTKa MepcoOHANTBHBIX JAHHBIX OCYIIECTBIISICTCS B IEJISIX 00€CTICUCHHUS
coomoaenus Konctutyuu Poccuiickoit @enepanmu, ¢peaepaabHbIX 3aKOHOB U HHBIX
HOPMATUBHBIX MPABOBBIX akTOB Poccuiickon denepanum coaeUCcTBUS, COAEHCTBUSA
pabOTHUKAM ¥ BOCIUTAHHUKAMH 00€CTICUeHUsI IMYHOUM 0€3011aCHOCTH U YJICHOB UX CEMEil,
a TaKXe B IEJIX 00eCIeUeHHs] COXPAHHOCTU MTPUHAIICKAIIETO UM UMYIIECTBA U
umytiecta JJOY, yuéra pe3yinbTaToB UCTIOTHEHUS UMU 00SI3aHHOCTEH.

3.2.2. O6paboTKa yKa3aHHBIX MTEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB, BOCIUTAHHUKOB U
UX poAMTENeH (3aKOHHBIX MPEACTaBUTENICH) BOZMOXKHA TOJIBKO C UX COTJIachs 00 0e3 ux
COTJIaCHsl B CIEAYIOIINX CIIydasix:

- IEPCOHAJIbHBIC JJAHHBIE SBJISIIOTCS] OOLIEOCTYITHBIMU;

- IEPCOHAJIbHBIC JJAHHBIE OTHOCSTCS K COCTOSIHUIO 37J0pPOBbsl paOOTHUKA WUITN
BOCIHUTaHHUKA, U X 00pabOoTKa He0OX0AMMa JJIs 3aIlUThI €70 )KU3HH, 3J0POBbS UJIH UHBIX
KU3HEHHO BaYKHBIX MHTEPECOB JIMOO KU3HU, 3I0POBbS UM UHBIX )KU3HEHHO BaKHBIX
HMHTEPECOB JIPYTUX JIUI] U TOJIYYEHUE COrIacusi paOOTHUKA WJIM POAUTENS] HEBO3MOXKHO;

- 00paboTKa MepCOHANTBHBIX JAHHBIX HEOOXO0UMAa JIJIsi YCTAHOBJICHUSI WA
OCYILIECTBJICHUS MPaB UX CYObEKTA WJIM TPETHUX JIUIL JTUO0 B CBS3U C OCYIIECTBICHUEM
MPaBOCYAUS;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
3aKoHOAaTeILCTBOM PD 06 060poHE, 0 6€30MacHOCTH, O MPOTUBOICHCTBUU TEPPOPU3MY, O
TPAHCIIOPTHOM 0€30MaCHOCTH, O MPOTUBOICUCTBUN KOPPYIIUHU, 00 OTIEPaTUBHO-
PO3BICKHOM I€SITEIbHOCTH, 00 UCTIOJHUTEILHOM IMMPOU3BOJICTBE, C YTOJIOBHO-
WCTIOJIHUTEIIbHBIM 3aKOHOAATEILCTBOM PD;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYILECTBIISIETCS B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM 00 00s3aTENbHBIX BUAX CTPAXOBAHUS, CO CTPAXOBBIM
3aKOHOATEIHLCTBOM;

- 10 TPEOOBAHUIO TOJITHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CITydasX,
MPEyCMOTPEHHBIX (PeepaibHbIM 3aKOHOM;

- B CJIy4asix eciu o0paboTKa MepCOHANIbHBIX JaHHBIX pa0OTHUKOB OCYIIECTBIISIETCS Ha
ocHoBaHuu TpynoBoro kojekca PO umu nunoro denepaibHOro 3aK0Ha, YCTaHABIMBAKOIIETO
ee 11eJTb, YCIIOBUSI TIOJYyUEHHUS MIEPCOHAIBHBIX TAHHBIX U KPYT CYOBEKTOB, MEPCOHATBHBIC
JTAaHHBIE KOTOPBIX MOJIJIEKAT 00padOTKe, a TAKKE OMPELIISIONIETO TOJTHOMOYHS
paboromarerns;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B LIETSAX UCTIOTHEHUS
TPYAOBOTO AOTOBOPA; AOTOBOPA C POAUTENSAMH (3AKOHHBIMH MPE/ICTABUTEIISIMH );

- 00paboTKa MepPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS JJII CTATUCTUYECKUX WITH MHBIX
Hay4HBIX II€JIeH MPU YCIOBUU 0053aTEILHOTO 003 TMYMBAHUS TIEPCOHATBHBIX TAHHBIX.




3.2.3. PaboTtonatens BripaBe 00padaThIBaTh MEPCOHATIBHBIC JAHHBIE PAOOTHUKOB
TOJIBKO C UX TUCbMEHHOTO COTJIACHSI.

3.2.4 IOV BmpaBe o0pabaThiBaTh MepCOHATIbHBIE JaHHBIE BOCIIUTAHHUKOB U MX
poautenel (3aKOHHBIX MPEACTaBUTENEH ) TOIBKO C X MTUCbMEHHOIO COTJIACHS.

3.2.5. IluceMenHoe corjacue pabOTHUKA M pOAUTENIeH (3aKOHHBIX MPEICTaBUTENICH )
BOCITUTAaHHUKOB Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JOJIKHO BKJIIOYATh B CEOS:

- (hamminio, UMs1, OTYECTBO, AJIPEC CYOBEKTA MEPCOHANIBHBIX TAHHBIX, HOMEP
OCHOBHOT'O JOKYMEHTA, YOCTOBEPSIOIIETO €T0 JINYHOCTh, CBEICHUS O JaTe BhIIauu
YKa3aHHOTO JIOKYMEHTa U BBbIJIABIIIEM €0 OpPraHe;

- HanMeHOBaHue ((haMIIIUIO, UMsI, OTIECTBO) U aAPEC ONepaTopa, MoIydaromero
coriacue cCyObeKTa MepCOHATBHBIX JaHHBIX;

- 11eIb 00pabOTKH MEPCOHATIBHBIX TAHHBIX;

- IepeueHb NePCOHABHBIX JAaHHBIX, HA 00pa0OTKY KOTOPBIX JAA€TCS COTIacHe
CcyObeKTa MEePCOHATBHBIX IAHHBIX;

- IepeYeHb JACUCTBUH C MEPCOHATBHBIMH JJAHHBIMH, Ha COBEPIIICHNE KOTOPBIX JACTCS
coriacue, o0I11ee ONMCAHUE UCIIOJIb3YEMBIX OIIEPATOPOM CIIOCOOOB 00pabOTKU
MEPCOHANIbHBIX JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTrO JIEHCTBYET COIIacHe, a TAKXKE MOPAIOK €ro OT3hIBA.
(ITpunoxxerne No3).

(dopma 3asBIICHHS O COTJIaCHU PA0OTHUKA Ha 00PabOTKY MEPCOHATBHBIX JTaHHBIX CM.
B [Ipunoxxenuu Nel k Hactosmemy [lonoxxenuto; @opma 3asBIECHUS O COTJIACUU POJAUTENS
(3aKOHHOTO MPEACTABUTEINSI) BOCIIUTAHHUKA HA 00pabOTKY NEPCOHAIBHBIX JAHHBIX CM. B
[Mpunoxennn Ne 2 k HacTosmemy [lostokeHuto)

3.2.6. Pabotauk JIOY, poautens (3aKOHHBIN IPEICTABUTEINb) BOCIIUTAHHUKA
npenoctasisier [JOY mocTtoBepHbIie CBelieHUs O ce0e; CBOEM peOEHKE; (IETsIX).
Jlenmonpon3BOANTENH MPOBEPSIET JOCTOBEPHOCTH CBEICHUH, CBEPAS JaHHbIC,
MPeI0CTaBIEHHBIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA TOKYMEHTaAMHU.

3.2.7. B cootBercTBUH cO CT. 86, Ti1. 14 TK P® B nensx obecrieueHus mpas U CBOOOT
yesioBeka U rpaxkaannna 3asenyromnuii JJOY (PaboTtonarens) u ero npeacTaBUTEI Mpu
00paboTKe MepCOHANILHBIX JAaHHBIX PA0OOTHUKA JIOJHKHBI COOIIOIATH CIICIYIONINE OOIIIe
TpeOOBaHMUS:

- TIpU OTIPEJICIICHUH 00beMa U COJIep:KaHusl, 00padaThIBAEMbIX MEPCOHABHBIX JTAHHBIX
JOY nomxna pykoBojctBoBaThest Koncturynueit Poccuiickoit @enepaunu, TpyaoBeim
KoznekcoM Poccuiickoii denepanv 1 MHBIMU HOPMAaTUBHBIMU U PACIIOPSIUTEIbHBIMA
nokymeHTamu Muno6puaayku Poccun, PocobpasoBanus u Pocodpaanzopa u
(dhenepanbHBIMU 3aKOHAMH,

- TIPY IPUHATHH PEIISHUH, 3aTparuBarouX HHTEPECkl paboTHHKA, PaboTogaTens He
MMeeT TIpaBa OCHOBBIBATHCS HA TICPCOHATBHBIX JAHHBIX PA0OTHUKA, TTOJTYICHHBIX
WCKITIOYUTENFHO B PE3YJIbTaTe MX aBTOMATU3UPOBAHHOW 00paOOTKU MITH IEKTPOHHOTO
MOJTyYCHUSI.

- 3aI[UTa MEPCOHATBHBIX TaHHBIX PA0OTHHUKA OT HETPABOMEPHOTO MX MCIOIH30BAHUS
WJIM yTpaThl obecnieunBaeTcs PaboToaTeneM 3a cueT ero CpeiCTB B OPSJIKE,
YCTaHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

- paOOTHUKH U MIX TIPEACTABUTENN JOJKHBI ObITh 0O3HAKOMJICHBI IO PACIIUCKY C
nokymeHTamu JIOY, ycTaHaBIMBAIOMIUMHE MOPSA0K 00pabOTKH MEPCOHAIBHBIX IAaHHBIX
pPabOTHUKOB, a TAK)Ke 00 UX TIpaBax U 00S3aHHOCTAX B ATOM 00JIACTH.

- BO BCEX CIIy4asiXx 0TKa3 pabOTHUKA OT CBOMX IPaB HA COXPAHEHUE U 3aAIUTY TalHBI
HeJAEeHUCTBUTEIICH.




4. SAIIUTA ITEPCOHAJIBHBIX JTAHHBIX

4.1. Ilox yrpo30il uiu ONacHOCTHIO YTPAaThl IEPCOHAIBHBIX JTAHHBIX TTOHUMAETCS
€IMHUYHOE WJIM KOMIUIEKCHOE, PEAJIbHOE WM MOTEHIMAIBHOE, aKTUBHOE WJIM [TACCUBHOE
IPOSIBJICHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHUX UCTOUYHUKOB
yIpoO3bI CO37aBaTh HEOIATONPUSTHBIE COOBITHS, OKA3bIBATh I€CTAOMIN3UPYIOIIEEe
BO3/ICIICTBHE HA 3allIUIIaeMyI0 HH(POPMAIIHIO.

4.2.  Puck yrpo3sl 100bIM HH()OPMALIMOHHBIM PeCypcaM CO3Jal0T CTUXUNWHBIC
OelCcTBUS, DKCTpEMaJbHbIEC CUTYaIlUH, TEPPOPUCTUUECCKHIE ICHCTBUS, aBApPUN TEXHUIECKUX
CPEICTB M JIMHUH CBSI3U, APyTrUe OOBEKTUBHBIE 00CTOSTENBCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3AaMHTEPECOBAHHBIE B BOSHUKHOBEHNUH YTPO3bI JINLA.

4.3.  3ammra nepcoHAIbHBIX JaHHBIX MPEACTABISET COOOM MpeaynpexaCHIE
HapyLIEHUs JOCTYTHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUACHIINAIBHOCTH
IEPCOHAJIbHBIX JAHHBIX U o0ecrieueHrne 6e30MacHOCTH HH(OPMaLUU B IPOLECCE
YIIPaBJIEHUYECKON U MPOU3BOICTBEHHOM EATEIBHOCTH OpPraHU3alluy.

4.4.  3amura Ne€pCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO X UCIOJIB30BAHUS WIN
yTpaThl AobkHA ObITh oOecnieueHa JIOY 3a cuet e€ cpecTB B MOPSAJKE, YCTAHOBIEHHOM
(benepaabHBIM 3aKOHOM.

4.5. «BHYTpEeHHs 3alIUTa»:

- periiaMeHTalys J0CTyIa MepcoHana K KOHQUAECHIMAIbHBIM CBEACHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJUT B YKCIIO OCHOBHBIX HANPABICHUNA OpraHU3allMOHHON
3aIIUTHl THPOPMALIMK U NPeAHA3HAaYEHA JJIs pa3rpaHUYCHUS IOTHOMOYUN MEXIY
PYKOBOJUTEISIMU U CHIEUATUCTaMU OpraHU3aluu;

- JUTs1 00€CIIeYeHU U BHYTPEHHEN 3allUThl IEPCOHAIBHBIX JAHHBIX HEOOXO0ANMMO
cOOJII0IaTh Psii MEpP: OTPAHUYEHUE U PErJIAMEHTAIINs COCTaBa paOOTHHUKOB,
(GyHKIIMOHATBHBIE 0053aHHOCTH KOTOPBHIX TPEOYIOT KOHPHUIECHIMATbHBIX 3HAHUI;
n30upareabHoe 1 000OCHOBAHHOE paclpe/iesieHne JOKYMEHTOB U MH(POPMALIUU MEXTY
pabOTHUKAMU; PAIIMOHATIEHOE pa3MeleHre padounx MeCT paOOTHUKOB, TPH KOTOPOM
MCKITIOYaJIOCh ObI OECKOHTPOJILHOE MCIIOJIH30BAHKE 3aIIMIIAEMON HH(POPMAIINK;, 3HAHUE
pabOTHUKOM TpeOOBaHUI HOPMATHUBHO — METOAMUYECKUX IOKYMEHTOB IO 3alllUTe
MH($OpPMaLlMU U COXPAaHEHUH TalHbI; HATMYME HEOOXOIUMBIX YCIOBHM B MOMEIICHUN AJIs
paboThI ¢ KOHPUACHIMATbHBIMA JJOKYMEHTAMU U 0a3aMu JaHHBIX; OpraHU3alMs MOpsSaKa
YHUYTOXKEHUS MH(DOpMAIMK; CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHUS TPeOOBaHUMI
pa3penmTeNbHON cucTeMbl focTyna pabotHukamu JIOY; BocnutaTenbHas U
pa3zbacHUTENbHAsA padboTa ¢ corpyaHukamu 1OV no npegynpexaeHuto yTpaThl HEHHBIX
CBEJICHUH NP paboTe ¢ KOHPUACHIIMAIBHBIMU JOKYMEHTaAMHU.

- 3alllMTa MEPCOHANIBHBIX IAHHBIX Ha AJEKTPOHHBIX HOCUTENAX. Bee manku,
coJieprKallye MepcoHalbHbIE JaHHbIE pAOOTHUKOB, BOCIIUTAHHUKOB U UX POAUTENEH
(3aKOHHBIX MPEACTABUTENEI) XPAHATCS HA KOMIBIOTEPE AEIONPOU3BOAUTENS, 3AIIUILEHHOM
MapOJIEM.

4.6. «BHemHss 3amuTay:

- 17151 3aUIUTHl KOH(PUACHIHAIbHON HHPOPMAIIUHN CO3/Ial0TCS LIEJICHANIPaBICHHbIE
HEOJIaronpUsTHBIE YCIOBHS U TPYAHOIIPEOAOTMMbIE IPETIATCTBUSA JUIS JIUIIA, MBITAIOIIErocs
COBEPIIUTH HECAHKITMOHUPOBAHHBIN TOCTYM U OBIaAcHUe nHpopManuei. Llensio n
PE3yNIbTAaTOM HECAHKIIMOHUPOBAHHOIO JOCTYNA K MH(POPMALIMOHHBIM PECYPCaM MOXKET
OBITH HE TOJILKO OBJIQJICHUE LIEHHBIMU CBEICHUSIMU M X UCIIOJIb30BAHUE, HO U UX
BUJIOU3MEHEHHE, YHUUTOXKEHUE, U JIp.;

- T0Ji MOCTOPOHHUM JIMIIOM IMOHUMAETCA JIH000€ JIUI0, HE UMEIOIIIee
HernocpecTBeHHoro otTHoenus k JIOY, noceturenu, pabOTHUKH APYTUX




OpraHU3alMOHHBIX CTPYKTYp. IlocTOpOoHHME TMIIa HE AOJHKHBI 3HATH PACIIPEACIICHNE
byHKIHi, paboyre MpoLecchl, TEXHOJIOTHIO COCTaBICHUS, 0POPMIICHHUS, BEACHUS U
XpaHEeHUsI IOKYMEHTOB, JieJl 1 paboYrX MaTepuaos;

- JU1s o0eclieyeHusl BHEIIHEN 3allMThl MePCOHATBHBIX JAHHBIX HEOOXOIUMO
COOJIO/IaTh Psiil MEp: MOPSIIOK NMPUEMa, yueTa U KOHTPOJIS ACSITEIIbHOCTH MTOCETUTEIICH;
IPOITYCKHON PEKUM OpTraHU3alii; TEXHUUECKUE CPEJICTBA OXPaHbl, CUTHAIU3AIINH;
TpeOOBaHUs K 3a1uTe HHGOPMAIIUU IIPU UHTEPBBIOMPOBAHUU U COOECEIOBAHUSIX.

4.7. Bce nuiia, CBsi3aHHbBIE C TIOJyYeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHATIBHBIX
JAHHBIX, 00s13aHbI MOAMKCATH 00S3aTEILCTBO O HEPA3TJIAIEHUU TIEPCOHATBHBIX JaHHBIX
BOCIIUTAHHUKOB M UX POAUTENEH (3aKOHHBIX IIPEICTaBUTEIIEH ).

4.8. ITo BO3BMOXHOCTH, IEPCOHAIIBHBIEC JAHHBIE 00E3TNYNBAIOTCS.

4.9. Kpome mep 3aluThl NEPCOHATIBHBIX JaHHBIX, YCTAaHOBJIEHHBIX
3aKOHOJATENLCTBOM, JJOY, u e€ npencraBuTen MOTyT BhIpaOaThIBaTh COBMECTHBIE MEPHI
3aIUATHI NEPCOHATBHBIX JAHHBIX PA0OTHUKOB, 00YYArOUIUXCS M UX POAUTENEH (3aKOHHBIX
MIPEJCTABUTEIICH ).

5. IEPEJJAYA 1 XPAHEHUE INEPCOHAJIBHbBIX JTAHHBIX

5.1. Ilpu nepenaye nepcoHANbHBIX JJAHHBIX pAOOTHHUKA, BOCIUTAHHUKOB U €T0
poauTeneit (3akoHHBIX nipeacTaBuTeneil) JJOY nomxeH coboaaTh Claeayonme
TpeOOBaHUS.

5.1.1. He cooOmiaTh nepcoHaibHbIe JaHHbIE pa0OTHUKA, BOCTUTAHHUKOB U €r0
poauTenel (3aKOHHBIX MPEACTaBUTENEH ) TpeThel CTopoHe 0€3 MUCHbMEHHOTO COoTJlacusi, 3a
MCKIIFOUEHHUEM CITydaeB, KOTra 3TO HE0OX0AUMO B LETSAX MPEAYTPEHKACHUS YTPO3bl KUZHU
Y 3JI0POBBIO, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (eflepaIbHbIM 3aKOHOM.

5.1.2. He coo0maTh nepcoHanbHbie JaHHBIE paOOTHUKA, BOCHUTAHHUKOB U €T0
poauTenelt (3aKOHHBIX MPEACTaBUTENCH) B KOMMEPUECKHUX LeTsiX 0e3 ero MMChbMEHHOTO
corjacusi.

5.1.3. [lpeaynpeauTs i, TOJTYYUBIINX IEPCOHATIbHBIE TaHHbIE PAOOTHHUKA,
BOCIMTaHHUKA U €TI0 POJAUTEINICH (3aKOHHBIX MIPEACTABUTEIICH), O TOM, UTO ITH JaHHBIC
MOTYT OBbITh UCIIOJB30BaHbI JIUIIIb B IENAX, /11 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT
ATUX JIMI TOATBEPKIAEHUS TOTO, YTO 3TO MPABUIIO COOIOIEHO. JInla, moryunBIine
MEPCOHAJIbHBIE TaHHbIE PAOOTHUKA, 00s13aHbI COOTIOAATH PEKUM CEKPETHOCTH
(xonpunenmanbHocTh). JlanHoe [lonoxkeHne He pacnpocTpaHseTcss Ha OOMeH
MEePCOHAJILHBIMU JaHHBIMU PAOOTHHUKA, BOCIIUTAHHUKA U €r0 POJUTENCH (3aKOHHBIX
MIPEICTABUTEINECH) B MOPSIAKE, YCTAHOBIECHHOM (efiepalbHBIMU 3aKOHAMH.

5.1.4. OcymiecTBisIThH Miepeiady MepCOHAIBHBIX TAHHBIX PAOOTHUKOB, BOCIIUTAHHUKOB U
WX poauTele (3aKOHHBIX MpeacTaButeneit) B mpenenax JOY B cOOTBETCTBUU C
HacTosiuM [lonoxxenuem.

5.1.5. Pa3zpemaTs AOCTYN K IEPCOHATILHBIM JTAHHBIM PAOOTHUKOB, BOCITUTAHHUKOB H
WX poauTeNiel (3aKOHHBIX MPEICTaBUTENEH) TOJIBKO CIIEUATbHO YIIOJITHOMOYEHHBIM JIUIaM,
MIPU ATOM yKa3aHHBIE JIUIIA JOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO T€ MEPCOHAIILHbBIC
JTaHHBIE, KOTOPbIE HEOOXOAUMBI JIJIsl BHITTOJTHEHUSI KOHKPETHOU (DYHKITUM, COTJIACHO CITHUCKA
CIIEMAIBHO YITOJTHOMOYEHHBIX JIMII.

5.1.6. He 3anpamuBaTh HH(MOPMAILINIO O COCTOSIHUU 3I0POBbs pabOTHHUKA, 32
HCKJTIOUYEHUEM Te€X CBEJCHUMN, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJTHEHUS
PaOOTHUKOM TPYIOBOM (DYHKIIHH.




5.1.7. IlepenaBaTh nepcoHajIbHbIC JaHHbIE PAOOTHUKA MPEICTABUTENIAM PAOOTHUKOB B
MOpsAJIKE, yCTAHOBJIEHHOM TpynoBbIM KogekcoM Poccuiickon denepanuu, U OrpaHUYUBaTh
3Ty UH(OPMALIMIO TOJBKO TEMH IIEPCOHATIbHBIMU JAHHBIMU pAOOTHUKA, KOTOPbIE
HEOOXOAMMBI JJIs1 BBIIOJIHEHMSI YKa3aHHBIMU NPEACTABUTENAMU UX (DYHKLUY.

5.2. XpaHeHHe epCOHANbHBIX JaHHBIX pAOOTHUKOB, BOCIIMTAHHUKOB U UX POJUTENEH:

5.2.1. IlepcoHanbpHble JaHHBIE pAOOTHUKOB, BOCIIMTAHHUKOB U UX POJUTENIEH
(3aKOHHBIX MpEACTABUTENEH) 00pabATHIBAIOTCS U XPAHITCS B IPUEMHOM.

5.2.2. IlepconanbHble JaHHBIE pAOOTHUKOB U BOCIUTAaHHUKOB JIOY xpansrTcs B
OyMa)XHOM BapHaHTE B JIMYHBIX J€JIaX, KOTOPbIE XpAHTCA B IIKa(y, 3aKpbIBAIOIIEMCS Ha
3aMoK. Kimtou oT mkada XxpaHurcs y JeI0mpOru3BOIUTENS.

5.2.3. TpynoBbie KHXKKH paOOTHUKOB XpaHsTCs B celipe B kaOMHETe 3aBEAYIOIIETO.
Kittou ot ceiida xpanurcs y 3aBeAyIOIIETO.

5.2.4. BHenHuii JOCTYM K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB, BOCITUTAHHUKOB U UX
poauTenel (3aKOHHBIX MPEACTABUTENEH ) UMEIOT KOHTPOIbHO-PEBU3UOHHBIE OPraHbl IPU
HaJIU4YHUH JOKYMEHTOB, HA OCHOBaHUU KOTOPBIX OHU POBOJAT IPOBEPKY. J{MCTAaHIIMOHHO
NEPCOHANIBHBIE TaHHBIE MOTYT OBITh MIPEICTABICHBI KOHTPOJIBHO-HAA30PHBIM OpraHam
TOJIBKO IO MUCbMEHHOMY 3arpocy. CTpaxoBble ()OH/[IbI, HErOCy1apCTBEHHbIE IEHCUOHHBIE
(boHIBI, IpyTrHe OpraHU3aluy, a TAKKe POJACTBEHHUKH U WIEHBI CEMbU PaOOTHHKA,
BOCIMTAHHUKA UJIU €T0 POJIUTENEH (3aKOHHBIX IPEJCTaBUTENEH) HE UMEIOT JOCTYyMa K
IIEPCOHAJIBHBIM JAHHBIM, 332 HCKJIIFOYEHUEM HAIMYUS MHCBMEHHOIO COIJIACHS CaAMOI0
pabOTHUKA WK POUTENEH (3aKOHHBIX MPEICTaBUTENIEH ) BOCTUTAHHUKOB.

5.2.5. IlomenieHusi, B KOTOPOM XpaHSITCs IEPCOHATIBHBIC JaHHBIE pAOOTHUKOB,
BOCIIUTAHHUKOB M UX POJUTENEH (3aKOHHBIX NIPEICTaBUTEIIEN ), JOTHKHBI OBITH
000pyI0BaHbI HAJIEKHBIMHU 3aMKaMHU.

6. JOCTVII K ITEPCOHAJIbHBIM JIAHHBIM

6.1 BHyTpeHnui1 nocrym:

6.1.1 [IpaBo mocTymna K MEPCOHATBLHBIM TaHHBIM PAOOTHUKOB, BOCIIMTAHHUKA U MX
poauTenel (3aKOHHBIX MPEACTABUTENCH ) UMEIOT:

- 3apeayromuii JIOY

- I€JI0NIPOU3BOUTED;

- COTPYJIHUKH OyXTalaTepuu;

- 3aMeCTUTENb 3aBeayrouero (MHpopmarus o GakTHIECKOM MECTE MPOXKUBAHUS U
KOHTaKTHbIC TeIe(POHBI PAOOTHUKOB);

- MeJicecTpa

6.2 BHemHui AoCTyn (Ipyryue opraHu3alyy U rpakJiaHe) peraiaMeHTUPOBAH 1.5
nanHoro [lomoxenus.

7. IIPABA PABOTHUKA, POJIMTEJIEM (3BAKOHHBIX ITPEJICTABUTEJIEN) B
HEJIAX OBECITEUEHN A 3ALUTHI TEPCOHAJIBHBIX JTAHHBIX

7.1. PaboTHuK, ponuTenu (3aKOHHBIE TPEICTABUTEIN ) BOCIIUTAHHUKA UMEIOT MPaBO:

7.1.1. Tlomy4ath TOCTYT K CBOMM MEPCOHATBHBIM JIAHHBIM (JITAHHBIM CBOETO PEOEHKA)
¥ 03HAKOMJICHUE C HUMU, BKJIIOUas MPaBo Ha 6€3BO3ME3HOE MOTydeHNE KON JTF000M
3aMucH, coAep Kalieil nepcoHaIbHbIe TaHHBIE.

7.1.2. TpeboBatb oT JJOY yTOUHEHHUS, UCKIIFOUEHUS] WJIM UCTIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO TOJIYYEHHBIX WJIA HE SIBJISFOIINX
HeoOxoaumbiMu 171 J{OY nepcoHalIbHBIX JaHHBIX.




7.1.3. TpeboBats u3Bemenus JJOY Bcex mull, KOTOPHIM paHee ObUIA COOOIIEHBI
HEBEpHbIE WM HEMOJHbIE IEPCOHANBHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJIFOUCHUSAX, UCIIPABJIICHUSIX UITU JOTIOJTHEHUSIX

7.1.4. Tlonyuats ot JIOY

- CBEJICHUSI O JIMIIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WJIM KOTOPHIM
MO>KET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- iepedyeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U HICTOYHUK UX TOJyYEHHUS;

- CpOKH 00pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHUSI O TOM, KaKH€ IOpUUYECKUE MTOCIEICTBUS 115l CYyOBEKTa MepCOHATBHBIX
JaHHBIX MOKET MOBJIEYB 32 CO00M 00pabOTKa ero NepCOHANbHBIX JaHHbBIX.

7.1.5 O06xanoBaTh B yIOJHOMOYEHHBIN OpraH 1o 3alluTe IpaB CyObEKTOB
MEPCOHANBHBIX JAHHBIX WU B CYACOHOM MOPSIIKE HETIPAaBOMEPHBIC JCHCTBUS WU
oe3neiictusa JJOY npu 06paboTke 1 3amuTe IEPCOHATBHBIX JTaHHBIX.

7.1.6 PoguTenu (3aKoHHBIC TIPEACTABUTENH) HE JOJIKHBI OTKA3bIBATHCS OT CBOUX TIPaB
Ha COXPAHEHUE U 3AILUTY TalHBI.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOIINX
OBPABOTKY U 3AHINTY ITEPCOHAJIBHBIX JTAHHBIX

6.1. Pabotauku /I0Y, BUHOBHBIE B HAPYLLIEHUU HOPM, PETYIHUPYIOIIUX TOTyUYEHHE,
00palboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX PAOOTHUKA, HECYT AUCHUIUIMHAPHYIO
aAMUHUCTPATUBHYIO, TPAKIaHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHHM C (peiepaabHbIMU 3aKOHAMHU.

6.2. 3aBemyrouuii JJOY 3a HapylIieHre HOPM, PEryIHPYIOMINX MOTydeHue, 00paboTKy
Y 3aIUTY NEePCOHANBHBIX JAHHBIX pa0OTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
coriacHo ct. 5.27 u 5.39 Kogekca 006 aiMUHUCTPAaTUBHBIX NpaBOHapyILIeHUsAxX Poccuiickoi
®denepanuu, a TaKkKe BO3MeENAeT pabOTHUKY yIepO, MPUUMHEHHBIH HETPABOMEPHBIM
MCII0JIb30BaHUEM MH(OpPMAIUK, COAEPKAILEH TEPCOHANIbHBIE TaHHbIE pAOOTHUKA.
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